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[bookmark: _Toc78206905][bookmark: _GoBack]4.	Appendices
[bookmark: _Toc78206906]4.1	Information required in Bulk Change of Agent Application
Suppliers wishing to initiate a bulk change of agent must submit a written application from a company director to BSCCo using form BSCP513/01 Part A, and must ensure that the documentation and information listed in this Appendix is provided in the application.
Information Required
(a) An outline of the following:
· each SMRA affected by proposed bulk change of agent, including their contact details;
· each Supplier Agent affected (both old and new), including their contact details; and
· the total number of SVA Metering Systems involved in the process.
(b) An outline of a process timetable to include proposed dates for:
· the bulk change of agent transfer date;
· the effective date of the agent appointment registration change(s) (ie. Effective from Date {SVA MOA} and / or Effective from Date {DCA} and / or Effective from Settlement Date {DAA}) in SMRS(s);
· a confirmation date (subsequent to the effective date of the appointment registration change(s)) that the bulk change of agent has been completed; and
· the extent of the resolution period for resolving any issues arising during or after the bulk change of agent.
(c) Supporting documentation to include:
· written confirmation, at company director level, that the Supplier has sufficient resources and expertise in place to administer the bulk change of agent without adversely impacting operations;
· separate written confirmation from the relevant Supplier Agent(s) and SMRA(s) that they can proceed with the bulk change of agent without adversely impacting their day-to-day operational activities; and
· a methodology statement for managing implementation and issue resolution.
[bookmark: _Toc78206907]4.2	BSCP513/01 Bulk Change of Agent Application Form[footnoteRef:1] [1:  If multiple SMRA’s affected by the bulk change of agent, a separate form must be completed for each SMRA affected. ] 

 BSCCo Use Only

 Bulk Change of Agent Application Form Ref No



								PART A: SUPPLIER
	
	To: BSCCo

	Applicant Details
	Supplier ID:
	Company Name:
	
	Proposed scope of bulk change of agent
	Please give details of the following:

	SMRA affected by bulk change of agent:

	Each Supplier Agent affected by bulk change of agent:

	Total number of SVA Metering Systems involved:

Proposed Timetable
Please enter the proposed dates for the following milestones in the bulk change of agent process:

Bulk change of agent Transfer Date (Calendar Day):	………………………….

Effective date for registration(s) in SMRS(s):

SVA MOA appointment  				………………………….
(ie. Effective from Date {MOA})
NHH DC appointment				………………………….
(ie. Effective from Date {DCA})
NHH DA appointment				………………………….
(ie. Effective from Settlement Date {DAA})

Confirmation date of successful bulk change of agent:	………………………….

Deadline date for resolution of any issues:		………………………….



	Attached Documents
	
	Tick

	Written confirmation that Supplier is able to administer the proposed 
	

	bulk change of agent
	

	
	

	Written confirmation from relevant SMRA that they are able to proceed
	

	
	

	
	

	Written confirmation from relevant Supplier Agent(s) that they are able to 
	

	proceed
	

	
	

	Methodology statement for processing bulk change of agent
	



	Declaration

I confirm that to the best of my knowledge the evidence provided in this application is true, and I accept that I shall be responsible for all liabilities with regard to the completion of the bulk change of agent.

	Name: …………………………….		Company:……………………………

	Signature: ………………………...		Date: ………………………….
		

								PART B: BSCCo

To: Supplier

Application Status: ACCEPT / REJECT/ DEFER (delete as applicable)
	
Agreed transfer date: ………………………... (for accepted applications only)

	Reasons for rejection / deferral (if relevant):

Additional information attached for consideration by Supplier?  Y / N (delete as appropriate)

Name: ………………………...
Signed: ………………………...	Date: ………………………...
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